University of Engineering and Technology Taxila

Examinations Branch

Welcome!

Frequent visits to this page shall help you a lot:
http://www.uettaxila.edu.pk/examinationBranch.htm
PLEASE NOTE THAT

THE INFORMATION CONTAINED IN THE SUBSEQUENT PAGES IS SUBJECT TO MODIFICATON/REVISION/UPDATING AT ANY TIME WITHOUT ANY PRIOR NOTICE.
AN ENTRY APPEARING HEREINAFTER DOES NOT IN ITSELF CONFER ANY RIGHT OR PRIVILEGE TO ANYBODY.
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GUIDE ON-LINE (Click the desired hyperlink below):
· HOW TO apply for Registration for an Examination
· HOW TO apply for Rechecking of an Answer-script
· HOW TO obtain a Detailed Marks Certificate
· HOW TO obtain Provisional Certificate
· HOW TO obtain Merit Certificate
· HOW TO obtain Degree before convocation or in absentia
· HOW TO apply for Verification of Credentials
· FEES AND DUES
· STAFF
· General Instructions
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General Instructions
The detailed procedures of the above are explained in the following pages. However, some important points – worth noting – are given below.
· The Registration Schedules for various examinations are normally notified 20 days before the commencement of respective examination (or earlier), indicating the date of first theory paper.

· The Date sheets for practical/viva-voce exams are notified separately which normally start after the last theory paper.

· After completion of an examination – and on receipt of the results from concerned examiners – the result is notified at the earliest possible.
· The registration schedule, the date sheets for theory papers and for practical/viva-voce examinations, and the result notification both parts (passing candidates and failing candidates) are promptly placed on the official web site of the University.

· Requests for Rechecking of answer scripts, if any, must be submitted within fifteen days of notification of the result.

· The Detailed Marks Certificates (DMC’s) are issued normally within ten days of receipt of application on prescribed Application Fee.

· In case of MSc Transcripts of Marks are issued rather than DMC. The Transcripts of Marks can also be issued to BSc Engineering graduate where it is individually required and requested as per procedure.

· On completion of the whole degree program, the Provisional Certificate is issued on request; and thereafter the Degree is awarded at the convocation.

· Where so required and requested by the graduate, the credentials (viz. The DMCs, the Transcripts of Marks, the Provisional Certificate, and the Degree can be got verified on payment of prescribed fee.
Click here to select the desired procedure!
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HOW TO apply for Registration for an Examination

Students are advised to frequently visit www.uettaxila.edu.pk/examinationbranch.htm (the official web-page of the Examinations Branch) or the Enquiry Counter of the Examinations Branch.
The Registration Schedule for an examination is normally notified 15 to 20 days before commencement of the Examination. The schedule covers the following events and rates of examination fee:
· Starting Date of Registration

· Last Date with Normal the Examination Fee*
· Last Date(s) with Late Fee; Rs.150, or Rs.300 etc.
· Last Date(s) with Double the Examination Fee, Urgent Fee, Penal Fee*
· Date of Commencement of Examination (i.e. the first theory paper)

*Explanations:

1. In case of Regular Examination, the Examination Fee deposited at the time of registration for the respective term shall suffice, and the applicant shall not have to deposit the Examination Fee afresh. Late Fee/Urgent Fee/Penal Fee, where applicable, shall, however, have to be deposited. In such cases only the differences shall be deposited.
2. In case of Supplementary Examinations or repeaters the candidate shall have to deposit the fee(s) exactly as mentioned in the schedule according to the dates. A candidate of a senior class appearing with the junior class in his lagging papers shall be considered as repeater and the fee rates shall be applicable accordingly.
Procedure:
· The Examinations Registration Form shall be obtained from the Examinations Branch on cash payment of Rs.10.
· The Form (duly filled in and signed by all quarters) along with the Counterfoil-1 of the Bank Challan – where necessary – shall be submitted in the office of the Chairman of Department within due date (i.e. without late fee).
· After expiry of such last date, the Examination Registration Form shall – complete in all respects – shall be submitted to the Examinations Branch duly signed by the Chairman.

· The Roll Number Slips shall be issued by the Examinations Branch either on the day of first theory paper or one day earlier.
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HOW TO apply for Rechecking of an Answer-script

Rechecking of an answer script is permissible as per rules. Immediately after notification of the results of a particular examination (within 15 days of the date of notification), a candidate can apply – on the prescribed application form along with a fee of Rs.300 + Rs.10 (for application form) through bank Challan. A separate application shall be submitted for each answer book. 
After the expiry of the prescribed time limit the Controller of Examinations shall personally check the answer scripts and shall take necessary action if any discrepancies are found and inform the applicant accordingly. Otherwise the case shall be filed.
KINDLY NOTE THAT:

Rechecking does not mean re-evaluation in any sense. It aims only to ensure that:

i) Totals have been rightly brought forward

ii) There is no mistake in the grand totals on the cover of the answer book
iii) No portion of any answer book has been left unmarked

iv) The answer book has not been changed

v) The result has been correctly posted and notified
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HOW TO obtain a Detailed Marks Certificate

A self contained application form namely Form G is available in the Examinations Branch and is meant for obtaining Detailed Marks Certificate (DMC), Provisional Certificate, Merit Certificate, Degree or Duplicate Certificate.

A student who desires to obtain any of the above credentials shall have to submit Form G, duly filled in and complete in all respects, along with the prescribed fee in the shape of Bank Challan and the certificate (other than Degree) shall be issued within 10 days from the date of submitting the application. If a credential is requested as URGENT, double the prescribed fee shall be deposited and allow the document (except Degree) shall be issued within three days.

Important:
Certificate No. 1:
This must be got signed from the Students Section in all cases.

Certificate No. 2:
This is required only when applying for a Degree.

Certificate No. 3:
This is required (for Civil Engineering graduates) when applying for the Final Year/Final Term DMC or the Provisional Certificate.

· Attach an attested photocopy of the SSC with the application invariably.
· The Clearance Certificate in original shall be attached with the application for Provisional Certificate and a photocopy of the Clearance Certificate shall be attached with the application for Final Year/Final Term DMC.
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HOW TO obtain Provisional Certificate

A self contained application form namely Form G is available in the Examinations Branch and is meant for obtaining Detailed Marks Certificate (DMC), Provisional Certificate, Merit Certificate, Degree or Duplicate Certificate.

A student who desires to obtain any of the above credentials shall have to submit Form G, duly filled in and complete in all respects, along with the prescribed fee in the shape of Bank Challan and the certificate (other than Degree) shall be issued within 10 days from the date of submitting the application. If a credential is requested as URGENT, double the prescribed fee shall be deposited and allow the document (except Degree) shall be issued within three days.

Important:

Certificate No. 1:
This must be got signed from the Students Section in all cases.

Certificate No. 2:
This is required only when applying for a Degree.

Certificate No. 3:
This is required (for Civil Engineering graduates) when applying for the Final Year/Final Term DMC or the Provisional Certificate.

· Attach an attested photocopy of the SSC with the application invariably.
· The Clearance Certificate in original shall be attached with the application for Provisional Certificate and a photocopy of the Clearance Certificate shall be attached with the application for Final Year/Final Term DMC.
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HOW TO obtain Merit Certificate

Merit Certificates are awarded to the three top 5% of the candidates of a particular session (B.Sc. Engineering only) in each discipline on the basis of aggregate marks, subject to a minimum of 3 and a maximum of 10% certificates. Only those candidates are eligible for the award of a merit certificate who pass each of the term examinations in first attempt.

No fee is charged for the Merit Certificate. Application should, however, be submitted on the contained application form namely Form G which is available in the Examinations Branch and is meant for obtaining Detailed Marks Certificate (DMC), Provisional Certificate, Merit Certificate, Degree or Duplicate Certificate.
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HOW TO obtain Degree before convocation or in absentia
Explanation:

“Degree in absentia” means issuance of degree in case where a graduate whose name was included in the list of graduate for a convocation (held in past) but he could not attend the ceremony.
A self contained application form namely Form G is available in the Examinations Branch and is meant for obtaining Detailed Marks Certificate (DMC), Provisional Certificate, Merit Certificate, Degree or Duplicate Certificate.

A student who desires to obtain any of the above credentials shall have to submit Form G, duly filled in and complete in all respects, along with the prescribed fee in the shape of Bank Challan and the certificate (other than Degree) shall be issued within 10 days from the date of submitting the application. If a credential is requested as URGENT, double the prescribed fee shall be deposited and allow the document (except Degree) shall be issued within three days.

Note:
URGENT REQUEST for issuance of Degree before Convocation cannot be entertained whereas the request for Degree in Absentia (i.e. after the respective Convocation) can be issued within two days.

The following documents must be attached with the application for a Degree:

· One attested photocopy of Provisional Certificate

· One attested photocopy of National Identity Card

· Two passport size photographs

Important:

Certificate No. 1:
This must be got signed from the Students Section in all cases.

Certificate No. 2:
This is particularly required when applying for a Degree.

Certificate No. 3:
This is required (for Civil Engineering graduates) when applying for the Final Year/Final Term DMC or the Provisional Certificate.
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HOW TO apply for Verification of Credentials

Normally, the requests for verification of credentials are received from various governments and other departments rather than the graduates themselves. However, where a graduate is required, by his circumstances, to get his credentials verified; he shall have to submit a formal request on the prescribed Form G1.

Cautions:

1. All entries in the Form G1 must be written clearly and legibly without over-writing. Attach additional sheet where so required.
2. Attach the clear and legible photocopies desired to be verified.

3. The payment should be made in favor of the Treasurer, UET Taxila in the form of Demand Draft, Pay Order, etc. or through Bank Challan. Cash and/or Cheque is not acceptable.
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FEES AND DUES

N.B.
The rates of Fees and Dues given below are subject to modification from time to time, as may be approved by the competent authority.
Registration for an Examination
Undergraduate (B.Sc. Engineering) Classes
	With Normal Fee
	Normal Fee i.e.
Rs. 600
	10 days before commencement of Examination

	With Late Fee
	Normal Fee plus
Rs. 150
	07 days before commencement of Examination

	With Double the Normal Fee
	Normal Fee multiplied by 2
	05 days before commencement of Examination

	With Urgent Fee
	Normal Fee plus Rs.1000
	01 day before commencement of Examination

	With Penal Fee
	Normal Fee plus Rs.1400
	On the commencement of Examination


Important Notes:
· Add Rs. 10/- (Price of Application Form) in all cases.

· In case of a regular examination the candidate of the regular class (where the Normal Fee has been deposited with the Term Dues) shall pay only the differences. The candidates of senior classes appearing in such examinations as repeaters shall have to pay the lump sum (including Normal Fee Rs.600)

· In case of a supplementary examination all the candidates, appearing therein, shall have to pay the lump sum (including Normal Fee Rs.600).

Rechecking of Answer Script(s)
Undergraduate (B.Sc. Engineering) Classes

Rs. 300/- per Answer script + Plus Rs. 10 (Price of Application Form)
N. B.
Submit (prescribed application form, duly completed, along with the fee) separately for each Answer Script, within a fortnight of the issuance of the relevant result notification.

Detailed Marks Certificate 
Undergraduate (B.Sc. Engineering) Classes

1999 and Senior Entries
Rs. 150 per year

2000 Entry
Rs. 200 per year

2001 Entry onwards
Rs. 150 per term

Transcript of Marks
Postgraduate (M.Sc. Engineering) Classes
Rs. 200 per semester

Undergraduate (B.Sc. Engineering) Classes*
Rs. 150 per term
*where so requested by the candidate

Notes:

· Add Rs. 10/- (Price of Application Form) in all cases.
· Submit separate application for Final Year/Final Term DMC, along with a photocopy of the Clearance Certificate.
Provisional Certificate
Undergraduate (B.Sc. Engineering) Classes:
1999 and Senior Entries
Rs. 200/-

2000 Entry onwards
Rs. 500/-

Postgraduate (M.Sc. Engineering) Classes
Rs. 500/-

Notes:

· Add Rs. 10/- (Price of Application Form) in all cases.
· Submit Clearance Certificate in original with the application for Provisional Certificate.
Degree
Degree in Absentia or Degree before Convocation
No fee is charged when a graduate gets degree at the time of Convocation declared for his class. The instructions regarding getting degree at such convocation are notified, for the information of graduates concerned, before the convocation.

The Fees/dues given below stand for getting degree in Absentia or before Convocation.

Undergraduate (B.Sc. Engineering) Classes:
1999 and Senior Entries
Rs. 500/-

2000 Entry onwards
Rs. 1000/-

Postgraduate (M.Sc. Engineering) Classes
Rs. 1000/-

Notes:

· Add Rs. 10/- (Price of Application Form) in all cases.
· Submit attested photocopies of Provisional Certificate and NIC; and two passport size photographs with the application for Degree.
Verification of Credentials
Undergraduate and Postgraduate

Detailed Marks Certificate
Rs. 50/- per copy, per term/semester
Provisional Certificate
Rs. 50/- per copy

Degree
Rs. 100/- per copy

Any other certificates
Rs. 50/- per copy

Notes:

· Add Rs. 10/- (Price of Application Form) in all cases.
· Submit photocopies of the credentials to be verified and a self-addressed envelope – duly stamped – with application for Verification of Credentials.
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STAFF

Principal Officer
Controller of Examinations

Mr. Mahmood Akhtar

Phone: 051 9047428
Guidance

Deputy Controller Examinations

Mr. Muhammad Yaqub Assy

Phone: 051 9047430
Budget and Stores

Bills of Center Staff and Examiners

Administrative Officer

Mr. Tariq Javaid Kiani

Phone: 051 9047432
Degrees
Affiliated Institutions
M Sc

Mr. Hassan Zulfiqar

Phones: 051 9047468
Registration
Roll Number Slips

Detailed Marks Certificates
Provisional Certificates

Mr. Muhammad Arshad & Mr. Ali Ahmad Cheema

Phones: 051 9047434
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