UNIVERSITY OF ENGINEERING AND TECHNOLOGY, TAXILA

(TRANSPORT SECTION)
REQUISITION FOR THE UNIVERSITY TRANSPORT

Name & Designation:

____________________________ 
Requisitioning Officer: 

​​​​​​​​​​​​​​​​​​​​​​​____________________________
Date on which vehicle require: 
____________________________
PARTICULAR OF THE VEHICLE REQUIRED -________________________
	Time for which Vehicle required
	Destination OR Route Details
	Approx. Mileage KM/ Mile
	Purpose of Journey 

	From
	To
	
	
	

	
	
	
	


Signature & Stamp of Requisitioning Officer: ______________________

Signature of Controlling Officer as per rule: _______________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

FOR OFFICE USE ONLY

DUTY SLIP FOR AUTHORISATION OR USE OF UNIVERSITY TRANSPORT

Particulars & Regd. No. of Vehicle:_____________________________________________

Name of Driver: 
____________________________________________________________

Any special instructions to Driver: ______________________________________________

Use of Vehicle Approved/ Regret

Transport Supervisor/ Chairman Transport

UTILIZATION REPORT OF UNIVERSITY TRANSPORT

(To be filled in by the Officer using the vehicle)

Time of Departure: ______________________ Time of Return: __________________

Meter reading before trip: _________________ After Trip: ______________________

Total number of Miles traveled: ___________

Detail about the journey

I undertake to pay the amount of bill.

 Signature of Requisitioning Officer: ___________

	          
	Rate per KM
	Amount
	Haltage
	Rate
	Amount TA/DA
	Grand Total

	
	
	
	
	
	
	


Chairman, Transport Committee

